SAMPLE TOWNSHIP
York County, Pennsylvania

Job Description


POSITION:	Parks and Recreational Facilities Maintenance Supervisor

SUMMARY
DESCRIPTION:	The Park and Facilities Maintenance Supervisor is responsible for assessing, determining, recommending, and managing park and building maintenance activities including the maintenance, repair, construction and operation of township parks and recreational facilities.

DUTIES,
RESPONSIBILITIES
AND ESSENTIAL
FUNCTIONS:

	Plan, organize and manage maintenance operations and site security of township parks and facilities.

	Plan, direct, prepare schedules and oversee contract parks maintenance services, e.g. turf, tree and shrub maintenance, athletic field design and maintenance, irrigation system maintenance and janitorial services.

	Troubleshoot problems and resolve non-routine maintenance and repair issues.  

	Supervise and coordinate staffing.

	Provide motivational leadership, training resources, and guidance to assigned staff.

	Prepare and administer assigned department budget, participate in the forecasting of funds needed for staffing, equipment, materials, and supplies; perform cost analysis. Monitor and approve expenditures.

	Maintain ongoing park and facility maintenance training, certification and licensing.

	Develop and maintain diplomatic relationship with inter-departmental and external parks and facilities users. 
	
	Respond to emergencies on a 24-hour basis, identify and communicate needed repairs.  Make repairs or work with other maintenance workers to make repairs and transport equipment and materials.

	Perform related duties as assigned.  

JOB SCOPE:

	Position involves recurring work situations with occasional variations from the norm.  The position works with minimal supervision.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:	

Knowledge of:	Park facilities and maintenance operations including budgeting.

	Materials, equipment, methods and practices essential to landscaping, construction, and maintenance of parks and facilities.

	Pest identification, control techniques, and safe application and disposing of chemicals.

	Irrigation and drainage systems installation and maintenance.

	Budget development and planning; including the ability to monitor and control expenditures.

	Playground safety guidelines.

	Supervision principles and practices.

Ability to:	Perform skilled maintenance and repair work on grounds and facilities.

	Operate a variety of motorized and hand tools and equipment proficiently in a safe and effective manner.

	Read and interpret construction drawings, diagrams, and specifications.

	Plan and organize work to meet schedules and deadlines.

	Demonstrate attention to detail.

	Demonstrate awareness of occupational hazards and utilize standard safety practices.

	Supervise work of contract personnel, volunteers, and assigned employees.

	Establish effective work relationships.

	Work as a team member in solving inter-department issues.

	Respond to emergencies on a 24-hour basis.

	Work occasional weekends, evenings.  

MENTAL ABILITIES:

	Continuous independent judgement and/or action and the ability to understand and speak English.  Frequent decision making, interpersonal skills, teamwork, creativity, customer service, training and supervising.  

PHYSICAL ABILITIES:

	Frequent standing, walking, sitting, talking, and hearing; occasional handling, bending, and repetitive motions of hands and wrists; and rare stooping, reaching, kneeling, crawling fingering, feeling, climbing and repetitive motions of feet.  

EDUCATION AND/OR EXPERIENCE:

	Any combination of education, training, and experience which provides a background required to perform the work of the position.  


	


	 

